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JOB TITLE: Programmer       STATUS: Exempt 
 
REPORTS TO: Director of Development and Data Management TERMS: 230 Days/ Non-Contract 
 
DEPARTMENT: Technology      PAY GRADE: AB101 
 
PRIMARY PURPOSE: 
Provide local program development and support for district computer systems and software applications. 
Design, program, modify, and implement systems applications for the management of information throughout 
the district. 
 
QUALIFICATIONS: 
Education: 
Bachelor’s degree in computer science or related field, preferred 
 
Special Knowledge/Skills: 
Knowledge of web development and school administrative software such as MUNIS, Skyward 
Knowledge of and ability to use SQL  
Knowledge of and ability to use web publishing such as HTML, ASP, .NET 
Knowledge of and experience with a time keeping system such as TimeClockPlus 
Excellent communication, writing and organizational skills 
 
EXPERIENCE: 
2-4 years of programming experience 
 
MAJOR RESPONSIBILITIES AND DUTIES: 
1. Conduct detailed systems analysis to define software requirements. Perform all phases of software 

development, including analysis, design, writing code, testing, and implementation, and ensure that 
developed software is designed to meet technical and user requirements. 

2. Analyze system hardware and software problems and develop technical solutions. 

3. Write and maintain detailed systems documentation including user and technical manuals. 

4. Act as a liaison between developers and end users to ensure technical compatibility and satisfaction. 

5. Provide programming-related support for administrative applications (e.g., student, payroll, finance, 
personnel). 

6. Performs other duties as assigned. 

Mental Demands/Physical Demands/Environmental Factors: 
Tools/Equipment Used: Computer and peripherals; standard office equipment 

Posture: Prolonged sitting; occasional bending/stooping, pushing/pulling, and twisting  

Motion: Frequent repetitive hand motions; frequent keyboarding and use of mouse; occasional reaching 

Lifting: Occasional light lifting and carrying (less than 15 pounds) 

Environment: Work is performed in an office setting; may require irregular and/or prolonged hours 

Mental Demands: Maintain emotional control under stress; work with frequent interruptions 



Revised 5.4.2022 NA 

 
 
The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 
exhaustive list of all responsibilities, duties and skills that may be required. 
 
I have read and understand the responsibilities and duties required for this position as outlined above. I 
understand the duties and can perform all essential job functions listed above. 
 
 
____________________________________ 
Printed Name 
 
 
____________________________________ 
Signature 
 
 
____________________________________ 
Date 
 


	Signature

